
 

   Warwick Town Council, Jury Street, Warwick CV34 2EW.  

        Fire Regulations instruction for private functions. 

As a Hirer you are required to be aware of the fire orders below, 
and upon taking over the building from the Custodian, sign the document 

acknowledging receipt of these fire orders. 
 

 
FIRE ALARM 

Detectors will automatically sense smoke and heat and activate the alarm system.  This 
consists of sirens throughout the building and transmission of a coded message to a 
control centre which notifies the Fire Services. If you find a fire - the system can be 
activated by smashing the glass at the fire points and pushing the fire buttons. 
 

 
FIRE EXITS  
These are marked and illuminated by a backup system in the event of a power failure. 
The exit from the ballroom is via the building next door and access is THROUGH A LIFT 
LATCH LOCK linking door which is situated directly under the Minstrel’s Gallery.  A 
further exit door is in the left hand corner of the Ante Room. 
 
 
EMERGENCY LIGHTING 
In the event of a power failure emergency lighting operates throughout the building. 
 
 
LIFT AND HOIST FACILITIES 
The disabled lift and hoist ARE NOT TO BE USED in a fire emergency as they will be 
subject to power failure and may trap passengers in the shaft. 
 
 
FIRE FIGHTING EQUIPMENT 
Extinguishers are placed at strategic points throughout the building.  Note the special 
extinguishers in the kitchen area including a fire blanket. 



 
 
FINALLY – YOUR RESPONSIBILITY 
 
1. To make yourself aware of the emergency exists, fire point buttons and fire 

smash glass locks etc. 
 
2. The location of the fire extinguishers, fire blanket etc. 
 
3. INFORM your guests of the fire exits and meeting point before the start of the 

event. 
 

4. IN the event of a fire - after activating the alarms ensure all guests vacate the 
 building having a care to your own safety and the safety of others. 
 
5. LEAVE THE FIRE FIGHTING TO THE FIRE SERVICES. 
 

 
Mrs Jayne Topham, 
Town Clerk, Warwick Town Council. 


